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	LINEN HALL LIBRARY


17 Donegall Square North, Belfast, BT1 5GB

Tel: (028) 90321707, Fax: (028) 9043 8586, E-Mail: info@linenhall.com
APPLICATION FORM

The Linen Hall Library is an Equal Opportunities employer. We welcome applicants regardless of religious belief, political opinion, sex, marital status or disability. 

Applications are treated with the utmost confidentiality subject only to normal legal requirements. 

Please return on or before Friday 20th November 2009 at 5.30pm. Late applications will not be considered.
	POSITION APPLIED FOR:
	OUR REFERENCE:

	Director
	LHL / Director / 09/


	1. APPLICANT’S DETAILS

	Applicant’s Full Name (Dr/Mr/Mrs/Ms/Miss):

	Address:
	Post Code:

	Telephone Number:
	Mobile Number:

	Email Address:


	2. EDUCATION DETAILS (give names of Schools/Colleges)

	Dates From/To:
	School/College:
	Subject Taken:
	Grade Attained:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	3. UNIVERSITY / COLLEGE / PROFESSIONAL QUALIFICATIONS

	Dates From/To:
	University/Institute:
	Subject Taken:
	Grade Attained:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	4. MEMBERSHIP OF PROFESSIONAL ORGANISATIONS AND INSTITUTES

	


	5. EMPLOYMENT HISTORY 
(please start with your present or last employment)

	From/To:
	Name and address of employer:
	Position held & brief description of duties:
	Reason for leaving (if applicable):

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	6. Give an example of an actual fundraising project, your part in it and the outcome.

	


	7. Demonstrate your leadership abilities by explaining how you have motivated staff in the past.

	


	8. Explain how you manage financial control, giving an actual example.

	


	9. What steps would you take to improve the membership of the Library?

	


	10. Describe your knowledge of the cultural/arts sector.

	


	11. Produce a SWOT analysis of charities in today’s difficult market.

	


	12. REFEREES

	Please give the names of two persons from your academic or work background to whom we can apply for references. Please include full postal address and contact telephone number, and an email address if available (referees will not be contacted until a provisional offer is made):

	Referee 1:



	Referee 2:




	13. ANY OTHER INFORMATION IN SUPPORT OF YOUR APPLICATION

	


	14. CERTIFICATION

	I certify that, to the best of my knowledge, the information I have given is true and complete. I accept that, if I have supplied any false statements or withheld any relevant information, any offer of employment can be withdrawn, or an accepted appointment can be cancelled.


	Signed:

	Date:


	Please return to:

The Linen Hall Library

17 Donegall Square North

Belfast  
BT1 5GB
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	LINEN HALL LIBRARY


Recruitment Monitoring Form

When you have completed this monitoring form you should put it in a separate envelope, 
seal it, mark for the attention of The Administrator (Monitoring), Linen Hall Library 
 and enclose with your application.
	

	Personnel Reference No:  LHL / Director / 09 /

The Linen Hall Library is an Equal Opportunities employer. We do not discriminate on grounds of religious belief or political opinion. We practice equality of opportunity in employment and select the best person for the job.

To demonstrate our commitment to equality of opportunity in employment, we need to monitor the community background of our employees and job applicants, as required by the Fair Employment Act 1989.

Regardless of whether we practice religion, most of us in Northern Ireland are seen as either Catholic or Protestant. We are therefore asking you to indicate your community background by ticking the appropriate box below.



	I am a member of the Protestant community
	
	

	
	
	

	I am a member of the Roman Catholic community
	
	

	
	
	

	I am a member of neither the Protestant nor Roman Catholic community
	
	

	

	If you do not complete this questionnaire, we are encouraged to use the ‘residuary’ method, which means that we can make a determination on the basis of personal information on file.

	

	Male
	
	Female
	
	

	Thank you for your co-operation.
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